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(PSOR\PHQW 

/DZ 

7KLV� EURFKXUH�� SUHSDUHG� E\� $FDGLDQD�
/HJDO� 6HUYLFH� &RUSRUDWLRQ�� LV� LVVXHG� WR�
LQIRUP� DQG� SURYLGH� JHQHUDO� LQIRUPDWLRQ��
QRW� WR�DGYLVH�� ,I�\RX�KDYH�D�VSHFLILF� OHJDO�
SUREOHP� \RX� VKRXOG� QRW� WU\� WR� DSSO\� RU�
LQWHUSUHW� WKH� ODZ� ZLWKRXW� WKH� DLG� RI� D�
WUDLQHG� H[SHUW� ZKR� NQRZV� WKH� IDFWV�
EHFDXVH� WKH� IDFWV� PD\� FKDQJH� WKH�
DSSOLFDWLRQ�RI�WKH�ODZ� 

)XQGLQJ� IRU� WKH� SXEOLFDWLRQ�RI� WKLV�EURFKXUH�ZDV�

SURYLGHG�E\� 
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,I�\RX� IHHO�\RX�FDQQRW�DIIRUG�DQ�DWWRUQH\��
IUHH�OHJDO�DVVLVWDQFH�PD\�EH�DYDLODEOH�E\�
YLVLWLQJ�RXU�ZHEVLWH�DW��ZZZ�OD-ODZ�RUJ�IRU�
PRUH� LQIRUPDWLRQ� RU� E\� FRQWDFWLQJ� \RXU�
QHDUHVW�RIILFH�E\�SKRQH� 

6KUHYHSRUW 
����7UDYLV�6W� 
6KUHYHSRUW��/$������ 
���������–���� 

0RQURH 
�����&DPHURQ�6W� 
0RQURH��/$������ 
���������-���� 

1DWFKLWRFKHV 
����6W��'HQLV�6W� 
1DWFKLWRFKHV��/$�
����� 

/DID\HWWH 
�����6XUUH\�6W� 
/DID\HWWH��/$������ 
���������-���� 

$OH[DQGULD 
�����-DFNVRQ�6W� 
$OH[DQGULD��/$������ 
���������-���� 

/DNH�&KDUOHV 
�����5\DQ�6W� 
/DNH�&KDUOHV��/$������ 
���������-���� 
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· 1RWH�DQ\�ILOLQJ�GHDGOLQHV�RU�KHDULQJ�

GDWHV�VHW�E\�WKH�FRXUW� 
· 5HDOL]H�WKDW�\RX�KDYH�D�OLPLWHG�WLPH�

LQ�ZKLFK�WR�ILOH�DQ�DQVZHU�RU�WDNH�
DFWLRQ� 

· &RQWDFW�DQ�DWWRUQH\� 
· ,PPHGLDWHO\�WHOO�WKH�DWWRUQH\�RU�

UHFHSWLRQLVW�WKDW�\RX�KDYH�EHHQ�
VHUYHG�ZLWK�OHJDO�SDSHUV�DQG�WKHUH�LV�
D�FRXUW�GDWH�FRPLQJ�XS� 
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,I� \RX� ZRUN� IRU� D� SXEOLF� DJHQF\� RU� D�
FRPSDQ\� HPSOR\LQJ� ��� RU� PRUH� SHRSOH��
\RX� PD\� EH� HQWLWOHG� WR� KDYH� \RXU� MRE�
SURWHFWHG� IRU� XS� WR� ��� ZRUNZHHNV� RI�
XQSDLG� OHDYH�� 7KHVH� DUH� WKH� FRYHUHG�
UHDVRQV� ZK\� \RX� PLJKW� TXDOLI\� IRU� WKLV�
OHDYH� 

· ELUWK�DQG�FDUH�RI�\RXU�QHZERUQ� 
· SODFHPHQW�ZLWK�\RX�RI�DQ�DGRSWHG�RU�

IRVWHU�FKLOG� 
· FDULQJ� IRU� \RXU� VSRXVH�� FKLOG�� RU�

SDUHQW� ZKR� KDV� D� VHULRXV� KHDOWK�
FRQGLWLRQ� 



(PSOR\PHQW�DW�:LOO 
 

*HQHUDOO\�� LQ� /RXLVLDQD� \RXU� HPSOR\HU�
PD\� ILUH� \RX� IRU� QR� UHDVRQ�� RU� IRU� DQ\�
UHDVRQ�� 7KLV� LV� ZKDW� LV� NQRZQ� DV�
³HPSOR\PHQW� DW� ZLOO´�� %XW� WKHUH� DUH�
H[FHSWLRQV��7KHVH�DUH�WKH�PRVW�FRPPRQ� 

· LI�\RX�KDYH�DQ�HPSOR\PHQW�FRQWUDFW� 
· LI�\RX�DUH�FRYHUHG�E\�D�XQLRQ¶V�

FROOHFWLYH�EDUJDLQLQJ�DJUHHPHQW� 
· LI�\RX�DUH�D�FLYLO�VHUYLFH�HPSOR\HH� 
· LI�\RX�ILOHG�D�ZRUNPHQ¶V�

FRPSHQVDWLRQ�FODLP� 
· LI�\RX�DUH�D�ZKLVWOH-EORZHU�XQGHU�

RQH�RI�PDQ\�VWDWXWHV� 
· LI�\RXU�HPSOR\HU�LV�GLVFULPLQDWLQJ�

DJDLQVW�\RX�EHFDXVH�\RX�EHORQJ�WR�
D�SURWHFWHG�FODVV�RI�SHUVRQV� 

 
 
&ODVVHV�3URWHFWHG�IURP�'LVFULPLQDWLRQ 
 
,W� LV� LOOHJDO� IRU� DQ� HPSOR\HU� WR� WDNH�
DGYHUVH� DFWLRQ� DJDLQVW� \RX� EDVHG� RQ�
WKHVH�FKDUDFWHULVWLFV� 

· 5DFH� 
· &RORU� 
· 5HOLJLRQ�RU�&UHHG� 
· 6H[��LQFOXGLQJ�RULHQWDWLRQ�DQG�

JHQGHU�LGHQWLW\� 
· 1DWLRQDO�2ULJLQ� 
· $JH��LI�\RX�DUH����RU�ROGHU�� 
· 'LVDELOLW\� 
· *HQHWLF�,QIRUPDWLRQ� 

 
7KLV� SURWHFWLRQ� H[WHQGV� WR� PRVW�
HPSOR\PHQW� GHFLVLRQV�� LQFOXGLQJ�� KLULQJ��
ILULQJ�� FRPSHQVDWLRQ�� ZRUNLQJ� FRQGLWLRQV��
SULYLOHJHV�DQG�DFFRPPRGDWLRQV� 

)HGHUDO�/DZV 
 

7KHVH�SURWHFWLRQV�DULVH�XQGHU�RQH�RU�
PRUH�RI�WKHVH�IHGHUDO�VWDWXWHV� 

· 7LWOH�9,,�RI�WKH�&LYLO�5LJKWV�$FW� 
· (TXDO�3D\�$FW� 
· $JH�'LVFULPLQDWLRQ�LQ�(PSOR\PHQW�

$FW 
· 5HKDELOLWDWLRQ�$FW��6HFWLRQ����� 
· &LYLO�5LJKWV�$FW�RI����� 

 
5HPHGLHV�IRU�9LRODWLRQV 

 
7KH� SHUVRQ�PDNLQJ� WKH� FRPSODLQW� KDV� WR�
SURYH�WKH�FODLP��,I�\RX�SURYH�WKDW�\RX�DUH�
D� PHPEHU� RI� RQH� RI� WKHVH� SURWHFWHG�
FODVVHV� DQG� WKDW� \RXU� HPSOR\HU�
GLVFULPLQDWHG�DJDLQVW�\RX�EDVHG�RQ�RQH�RI�
SURKLELWHG�EDVHV��D�FRXUW�PD\�DZDUG�\RX� 

· 0RQH\�GDPDJHV� 
· %DFN�SD\� 
· 5HVWRUDWLRQ�RI�\RXU�MRE� 
· 7KH�HPSOR\PHQW�EHQHILWV�\RX�ORVW� 
· <RXU�DWWRUQH\¶V�IHHV� 
· 7KH�FRVWV�RI�WKH�FRXUW�SURFHHGLQJV� 

 
8QHPSOR\PHQW�&RPSHQVDWLRQ 

 
(YHQ� LI� \RX� ZHUH� GLVFKDUJHG� IRU� D� OHJDO�
UHDVRQ��\RX�PD\�VWLOO�EH�HQWLWOHG�WR�FROOHFW�
XQHPSOR\PHQW� FRPSHQVDWLRQ�� 7KHUH� DUH�
WZR� SDUWV� WR� TXDOLI\LQJ� IRU� WKLV� EHQHILW��
)LUVW��\RX�PXVW�KDYH�ZRUNHG�HQRXJK�WLPH�
LQ� FRYHUHG� HPSOR\PHQW�� 6HFRQG�� \RX�
PXVW�QRW�KDYH�EHHQ�VHSDUDWHG� IURP�\RXU�
HPSOR\PHQW� IRU� D� GLVTXDOLI\LQJ� UHDVRQ��
<RX� ZLOO� EH� GLVTXDOLILHG� LI� \RX� ZHUH� ILUHG�
IRU� PLVFRQGXFW� RU� LI� \RX� TXLW� ZLWKRXW� D�
PDMRU� FKDQJH� LQ� \RXU� HPSOR\PHQW��
FDXVHG�E\�\RXU�HPSOR\HU� 

:DJHV 
 

6LQFH� ������ WKH� IHGHUDO� PLQLPXP� ZDJH�
KDV� EHHQ� ������KRXU� DQG� ZRUNHUV� DUH�
HQWLWOHG� WR� WLPH� DQG� D� KDOI� SD\� IRU� ZRUN�
EH\RQG����KRXUV�LQ�D�ZHHN� 
 
,Q� /RXLVLDQD�� D� ZRUNHU� LV� HQWLWOHG� WR� EH�
SDLG� ZLWKLQ� ��� GD\V� RU� WKH� QH[W� UHJXODU�
SD\GD\��DW�WKH�XVXDO�SODFH�RI�SD\PHQW��RU�
E\�PDLO��:RUNHUV�ZKR�DUHQ¶W�SDLG�RQ�WLPH�
FDQ� PDNH� D� ZULWWHQ� GHPDQG� WR� WKH�
HPSOR\HU�� ZKR� WKHQ� KDV� WR� VHQG� DQ\�
XQGLVSXWHG�SDUW�RI�WKH�SD\�WR�WKH�ZRUNHU� 
 
(PSOR\HUV� ZKR� IDLO� WR� IROORZ� WKHVH� UXOHV�
PD\� KDYH� WR� SD\� WKH� HPSOR\HH� WKHLU� IXOO�
ZDJHV� IRU� RU� XS� WR� ��� GD\V� RU� XQWLO� WKH�
ZRUNHU�LV�SDLG��ZKLFKHYHU�FRPHV�ILUVW� 
 
 

,QIRUPDWLRQ�WR�.HHS 
 
)URP� WKH� EHJLQQLQJ� RI� WKHLU� HPSOR\PHQW��
ZRUNHUV� VKRXOG� NHHS� DOO� RI� WKH� IROORZLQJ�
LQIRUPDWLRQ��WR�JLYH�WKHP�WKH�EHVW�FKDQFH�
LI�WKHUH�LV�D�GLVSXWH�RYHU�WKH�HPSOR\PHQW� 

· 1DPH��DGGUHVV�	�SKRQH�RI�
HPSOR\HU� 

· 1DPH��DGGUHVV�	�SKRQH�RI�
ZLWQHVVHV� 

· 'DWHV�RI�HPSOR\PHQW�	�WHUPLQDWLRQ� 
· 5HDVRQ�IRU�WHUPLQDWLRQ� 
· 5DWHV�RI�SD\�	�EHQHILWV� 
· &RSLHV�RI�FRQWUDFWV��KDQGERRNV�	�

EHQHILWV�SDFNDJHV� 
· &RSLHV�RI�DQ\�GLVFLSOLQDU\�DFWLRQV�	�

FRUUHVSRQGHQFH� 
 


